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1.  To access the Portal, click on the link on the OMB Home Page url             

http://www.state.nd.us/omb. 
 

2. Then enter your network (NDGOV) signon ID and (NDGOV) 
Password in the PeopleSoft Screen. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3.  You’ll then see the Portal Page (Shown below as it currently appears).   
           The Portal gives you access to your personal portal pages. 
 

 
 

 
 
 
 
 
 
Ultimately, the Portal will give you access not only to view your personal information but the 
ability to do business on-line such as maintaining personal information, benefit enrollment, 
requesting & tracking leave, etc.  At the present time you have access to view the following 
pages: 

NOTE:  If the personal 
selections do NOT show, 
it may be necessary to: 
1.  Close MS Explorer 
2.  Re-start Explorer 
3.  Clear the Cache        
     (Temp Internet Files) 
4.  Re-enter the Portal 
 
Also, the FIRST time a 
user loads the Portal it 
seems to take extra time,  
please be patient. 
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My Benefits: The Benefits Summary provides you with information on the State sponsored benefits 
that you are enrolled in and links those benefits to sources of further information. 
 

 
 
 
Type of Benefit.  Clicking on these links will provide you with additional information on your 
benefit enrollment.    
 
Plan Description.  Clicking on these links will take you to PERS/HRMS websites where you will 
find more detailed information about the benefit that you are enrolled in. 
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FlexComp information.  If you are enrolled in the FlexComp plan, you can view your account 
balance, claim activity, claim history and payment history for the medical and dependent care 
spending accounts by clicking on the “Flex Spending Health” link under Type of Benefit. 
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My Paycheck:  Click on the “My Paycheck” link to access your current check/advice showing 
detailed employee information, tax data, paycheck summary, hours and earnings, employer paid 
benefits, taxes, before/after tax deductions, and net pay distribution.  
 

 
 
 
 
From the ‘My Paycheck’ page a link is provided to view a check/advice with a different pay 
period end date, just click the “View a Different Payment” link. 
 
 

 
 
 

 
The Social Security Number and Bank Account information were removed from the ‘My 
Paycheck’ screens to ensure that if a user prints a copy of their Paycheck information, they 
won’t inadvertently reveal that personal/confidential information. 



 
PeopleSoft Portal Implementation 

 
 

 
My Leave Balance:  Click on the “My Leave Balance” link to access your current annual, sick 
leave, comp time, family sick leave, and military leave balances.  
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My SSN/Bank Info:  Click on the “My SSN/Bank Info” link to access your personal/confidential 
information that was removed from the ‘My Paycheck’ view.   
 
The Social Security Number and Bank Account information were removed from the ‘My 
Paycheck’ screens to ensure that if a user prints a copy of their Paycheck information, they 
won’t inadvertently reveal that personal/confidential information. 
 
 

 
 
 
 
 
 

 
 
 
 
 
 


